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Chapter-1
1.1 Categorization of posts

(Bye-law 21of  Bye-laws of ICAR)

  
  Technical 
  Administrative 
  Supporting

 (ICAR No. 17-12/95-Estt.IV dated 20.8.1996)
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1.2 Designation & pay Scales Category-wise
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Grade Existing 
Pay Scale 

New  
Designation 

Revised  
Pay scale 

Scientist S-0 Rs. 550-25-750- 
EB-30-900

Experimental 
Scientist

Rs. 1740-60-2700- 
EB-75-3000

Scientist S-1 Rs.700-40-900- 
EB-40-1100-50-1300

Scientist Rs. 2200-75-2800- 
EB-100-4000

Scientist S-2 (with  total service in the 
ARS as on 31.12.1985 upto 8 years

Rs. 1100-50-1600 Scientist 
(Sr. Scale)

Rs. 3000-100-3500-
125-5000

Scientist S-2 (with  total service in 
the ARS as on 31.12.1985 exceeding 
8 years

Rs. 1100-50-1600 Scientist  
(Selection Grade)

Rs.3700-125-4950- 
150-5700

Scientist S-3 (with  total service in the 
ARS as on 31.12.1985 upto 16 years

Rs. 1500-60-1800- 
100-2000

Scientist
(Selection Grade)

Rs. 3700-125-4950-
150-5700

Scientist S-3 (with total service in 
the ARS  or equivalent grades as on  
31.12.1985 exceeding 16 years

Rs. 1500-60-1800- 
100-2000

Principal 
Scientist

Rs. 4500-150-5700-
200-7300

Scientist S-4 Rs. 1800-100- 
2000-125/2-2250

-do- -do-

Scientist S-5 Rs. 2000-125/ 
2-2500

-do- -do-

Scientist S-6 Rs. 2500-125/ 
2-3000

-do- Rs. 5900-200-7300 
Revisted to Rs. 7600/- 

Categorization of posts
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Revised pay scales during Vth CPC w.e.f. 1.1.1996 under UGC Package.

Category of posts Existing Scales of pay (Rs.) Revised Scales of pay (Rs.)
Scientist 2200-75-2600-100-4000 8000-275-13500
Scientist (Sr. Scale) 3000-100-3500-125-5000 10000-325-15200
Scientist (Sel. Grade) Sr. Scientist 3700-125-4950-150-5700 12000-420-18300
Principal Scientist 4500-150-5700-200-7300 16400-450-20900-500-22400

-
 

Universities and NAARM, Zonal Coordinators.

4500-150-5700-200-7300 16400-450-20900-500-22400

-

NAARM

4500-150-5700-200-7300 16400-450-20900-500-22400 

Rs. 17300/- on initial appoint-
ment)

(ICAR No, 1(15)/98-Per.IV dated 27-2-1999)
Revised Pay Scales during VIth CPC w.e.f. 1.1.2006 under UGC package.

Designation Revised pay scale after 
adoption of VI CPC

Revised Designation 
after VIth CPC

Scientist
(i)  Scientist-8000-13500
(ii) Scientist (Sr.Scale)- 
10,000-15200
(iii) Scientist (Sel.Grade)-
12000-18300

 

Scientist
Scientist

Scientist

Scientist

 

Note
pay between the two Pay Bands there shall be no 

 

To be re-designated as Sr. Scientist on acquiring 

Scientist 
 

Scientist 
 
 
Sr. Scientist
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Sr. Scientist Revised pay of incumbents in position 

 

 

Note-  
pay between the two Pay Bands there shall be no 

Rs. 37400-67000

Sr. Scientist 

Sr. Scientist

 
Sr. Scientist

Sr. Scientist

Revised pay of future recruits

 

 
Rs. 9000
Note
pay between the two Pay Bands there shall be no 

 

Principal Scientist etc.

(i)  Principal Scientist 
16400-22400

 

 

Principal Scientist

 
Principal Scientist
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(ii )  Project coordinator 
/ Zonal Coordinator / 
National Coordinator, 

Regional Centres/

16400-22400.
 

Project Coordinator /
Zonal Coordinator  / 
National Coordinator, 

 
Regional Centres/

RMP 
-

-
quarters

Hyderabad
 

Hyderabad

 
 

Allowance

-
tutes/National Bu-

-

Headquarters, joint 

16400-22400

Establishment and Administration Manual
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Fellowship

 
    16400-22400

ii. National Professor     
   

 
position

 

 Pay Band- Rs. 37000-67000

 

 

 

 (ICAR No. 1(15)-Per.IV dt. 27.2.1999)
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Note-6

Note-9

(ICAR No. 1-15/98-Per.IV dated 
19.4.2004)

(ICAR No. 1-15/98-Per.IV dated 14.11.2005)
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1.2.2 Technical Category

 

Categories, Grades & Pay scales of Technical Personnel

Category/Grade Pay scale as recommended by the 
4th Pay Commission (Rs.)

T-1 Rs. 975-25-1150-EB-30-1540
T-2 Rs. 1200-30-1560-EB-40-2040
T-1-3* Rs. 1400-40-1800-EB-50-2300

Rs. 1400-40-1800-EB-50-2300
T-4 Rs. 1640-60-2600-EB-75-2900
T-5 Rs. 2000-60-2300-EB-75-3200-100-3500
T-6 Rs. 2200-75-2800-EB-100-4000
T-7# Rs.3000-100-3500-125-4500
T-8# Rs. 3000-100-3500-125-5000
T-9 Rs. 3700-125-4700-150-5000
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Category/Grade Pay scale as recommended by the 
5th Pay Commission (Rs.)

T-1 Rs. 3200-85-4900
T-2 Rs. 4000-100-6000
T-1-3* Rs. 4500-125-7000

Rs. 4500-125-7000
T-4 Rs. 5500-175-9000
T-5 Rs. 6500-200-10500
T-6 Rs.8000-275-13500
T-7# Rs.10000-325-15200
T-8# Rs. 10000-325-15200
T-9 Rs. 12000-375-16500

Category/Grade Pay scale as recommended by the 6th Pay 
Commission (Rs.)

T-1
T-2
T-1-3*

T-4
T-5
T-6
T-7#
T-8#
T-9
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Existing Grade Existing pay band and pay 
scale in Rs. Grade Pay (Rs.) New designation as approved by the 

Competent Authority.
T-1 PB-1  5200-20200 2000 Technician
T-2 PB-1  5200-20200 2400 Sr. Technician
T-3 PB-1  5200-20200 2800 Technical Assistant
T-4 PB-2  9300-34800 4200 Sr. Technical Assistant
T-5 PB-2  9300-34800 4600
T-6 PB-3 15600-39100 5400

T-7-8 PB-3 15600-39100 6600
T-9 PB-3 15600-39100 7600
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Designation / 
Nomenclature of the posts

Pay scale during 
Vth CPC

Pay scale applicable during VIth 
CPC  w.e.f. 1.1.2006

Rs.2550-3200
Rs.2610-3540**
Rs.2650-4000**
Rs.2750-4400
**merged into one 

 
Rs. 1800

Rs. 3050-4590  
Rs. 1900

Rs. 4000-6000  
Rs. 2400

5500-9000  
Rs. 4600

5500-9000  
Rs. 4200

6500-10500

13500

 
Rs. 4800

6500-10500  
Rs. 4600

8000-13500
Rs. 5400

Under Secretary/Senior Administrative 10000-15200
Rs. 6600

12000-16500  
Rs. 7600

-

NAARM

14300-18300  
Rs. 8700

Registrar in deemed Universities in 
14300-22400  

Rs. 10,000

5500-9000  
Rs. 4200

6500-10500  
Rs. 4600

Categorization of posts
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8000-13500  
Rs. 5400

10000-15200  
Rs. 6600

 12000-16500  
Rs. 7600 

14300-18300  
Rs. 8700

4000-6000  
Rs. 2400

 
Headquarter

5500-9000  
Rs. 4600

 5500-9000  
Rs. 4200

7500-12000  
 

8000-13500 
6500-10500  

Rs. 4600

Principal Private Secretary 10000-15200  
Rs. 6600

5500-9000  
Rs. 4200

Asstt.Legal Adviser 6500-10500  
Rs. 4600

8000-13500  
Rs. 5400

Legal Adviser 12000-16500  
Rs. 7600

Security Superviser 4500-7000  
Rs. 2400

6500-10500  
Rs. 4600

 8000-13500
Rs. 5400

10000-15200  
Rs. 6600

12000-16500  
Rs. 7600
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1.2.4 Supporting Category

Categorization of posts



16

Chapter-2

Recruitment

2.1 Scientific

Scientist

Appendix-I. 

Appendix-II.

Appendix-III.
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Designation & Pay Band of the post.
1.  SCIENTIST

 Master’s degree in the relevant subject.

2.   SENIOR SCIENTIST 

Rs. 9000)
Essential

a)  for disciplines other than engineering subject.

sciences with 8 years experience in the relevant subject as 
scientist/lecturer/extension specialist or in an equivalent position 

 
Rs. 5400/ Rs. 6000/ Rs. 7000/Rs.8000 having  made contribution 
to research/teaching/extension education as evidenced by 
published work/innovations and impact.

b)  For Engineering disciplines

experience as Scientist/Lecturer/Extension Specialist or in an 

made contribution to research/teaching/Extension education as 
evidenced by published work/innovations and impact.

OR

Master’s degree in the relevant engineering subject with 
10 years experience as Scientist/Lecturer/Extension Specialist 

made contribution to research/teaching/Extension education as 
evidenced by published work/innovations and impact.

Desirable

necessary.

Recruitment



18

3. PRINCIPAL SCIENTIST

Essential

-
sic sciences.

least 8 years should be as Scientist/Lecturer/Extension Special-

and 2 years as a Senior Scientist or in an equivalent position 

8700/Rs. 9000

(iii) The Candidate should have made contribution to research/
teaching/extension education as evidenced by published work/
innovations and impact.

Desirable

 
 

necessary.
4.  Head of the Division / 
     Head of Regional Station

Essential

basic sciences.

that the candidate has a broad vision/perspective on agricultural 
research
Desirable:
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5.   Project Coordinator/  

Universities

Essential

-
sic sciences.

that the candidate has a broad vision/perspective on agricultural 
research
Desirable:

necessary.
6.  ADG / Directors of ICAR Institutes 
other than National Institutes / Deemed 
Universities / ZPD and JD of National 
Institutes.

Essential

basic sciences.

OR
 

contribution working in a reputed organization/institute having at 
least 15 years experience in the relevant subject.

that the candidate has a broad vision/perspective on agricultural 
research

NAARM.
Desirable:

Note:

necessary.

Recruitment



20

7. DDG/Director, NAARM/ND. NAIP Essential

basic sciences.
(ii) An eminent Scientist/Teacher having at least 8 years 

be in a Research Management Position or 5 years experience in 

OR

contribution working in a reputed organization / institute having at 

years experience should be in a Research Management Position 

(c)  Project Coordinator.
(d)  Zonal Coordinator (service rendered prior to 
       27.01.2009)

-
cation as supported by published work/innovations and impact.

8.  Directors of National institutes with  
     Deemed to be University status.

 
Special Allowance

Essential
(i)  
basic sciences.
(ii) An eminent Scientist/Teacher having at least 8 years 

be in a Research Management Position or 5 years experience in 

OR

contribution working in a reputed organization/institute having 

3 years experience should be in a Research Management 

(c)  Project Coordinator.
        (d)  Zonal Coordinator ( service rendered prior to   
              27.01.2009)
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(iii) 
education as supported by published work/innovations and 
impact.
Desirable:

-
ship and skill in research management with a broad vision and 

(ICAR letter No. 8(1)/2007-Per.IV dated 26th April 2012.) (Appendix - III)

For candidates without  Ph.D  degree

Category Existing Proposed
 General 30 years 32 years

OBC 33 years 35 years
SC/ST 35 years 37 years

For candidates with  Ph.D  degree

Category Existing Proposed
General 33 years 35 years

OBC 36 years 38 years 
SC/ST 38 years 40 years

If the examination is conducted in the  If the examination is conducted in the 
second half of the calendar year 

1st January 1st August 

 

Category Existing Proposed
Sr. Scientist 45 years 47 years 
Pr. Scientist 50 years 52 years

ICAR letter No. 8(7)/95-Per.IV dated 14-2-2008

Recruitment
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2.1.4 Advertisement and Recommendation of ASRB

 

2.1.5 Service conditions of appointment

service conditions.

Establishment and Administration Manual
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   (ICAR No. 8-25/77-Per.IV dated 26..9.1977)

 
(Appendix-IV)

Recruitment
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consideration.
(ICAR No.1-1/88-Per.IV dated 7.6.1990)

2.1.7 Competent  authority

2.2 Technical
2.2.1 Method of Recruitment

   

is at Appendix-V

Establishment and Administration Manual
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(ICAR No. 19(10)/2004-Estt.IV dated 24.11.2008)

                          (ICAR No.19(10)/2004.Estt.IV dated 24.11.2008)

Appendix-VI

Recruitment
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Appendix-VII

(ICAR No19(16)/2011-Estt.IV(Pt.) dated 4.5.2012)

2.2.4 Appointing Authority

2.3 Administrative

Establishment and Administration Manual



27

   (DOPT O.M. No. 14024/2/96-Estt.(D) dated 18.5.1998)

 

(ICAR Endt. No. 2(12)/77-CDN-II dated 18.8.1977) 

 

(DOPT O.M. No. 14024/1/2004-Estt.(D), dated 10.12.2004)
  (DOPT O.M. No. 14024/2/96-Estt.(D), dated 9.11.2005)

 

Recruitment
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 ICAR  
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(Appendix IX)

Nomenclature/Designation Appointing Authority

-do-
Assistant -do-

Under Secretary -do-
-do-

-do-

Recruitment
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Joint Secretary (Admn.) -do-

Principle Private Secretary to Chairman , 

Asstt. Legal Advisor 

Legal Adviser
Security Supervisor
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Chapter-3
  Reservation in services for SC/ST/OBC/PC
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on deputation or absorption to those posts. 

Establishment and Administration Manual
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Appendix-X.

Reservation in services for SC/ST/OBC/PC
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Chapter-4
Pre-appointment formalities such as Medical Fitness  C&A 
verification and Verification of Claims of SC/ST/OBC/PH
4.1 Medical Examination of candidates for entry into the council’s service.

  (ICAR letter No. F.7-55/76-Per.I dt. 7-10-1976)

Appendix-XA
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(G.I. Dept. of Per. & Trg. O.M. No. 36012/6/88-Estt.(SCT) (SRD III). dated the 24th April, 
1990)
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Chapter-5  
Probation/Confirmation

 



37
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(G.I, M.H.A. O.M. No. 44/2/51-Ests., dated the 17th March, 1951.)
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  (Rule 14 of the A.R.S. Rules)

Scientists. 
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1 Chairman
2 Member

3 Member
4 Member

5 Member Secretary

 (ICAR No. 1-2/95-Per.IV dated 4th April 1995)
 

(Rule 14 of the A.R.S. Rules)

 

(Rule 11 of the Technical Service Rules)

Technical personnel. 
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41

Technician to Technical Assistant.
(i)  

Headquarters
Chairman 

 Member

 Member

Member
5. Under Secretary (Tech.) Member Secretary

(ii) Chairman

Member

Member
-

eration, belonging to SC/ST community, nominated by 
Member

Member Secretary.

(i) Chairman 
 

 
 

Member

Member
 

   under consideration belonging to SC/ST 
Member

 Member Secretary

(ii)   
   not lower in status than S-3, nominated by  

Chairman 

 Member

Member
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consideration belonging to SC/ST community, 
Member

 
 

Member Secretary

(i) Chairman
Member

3.  An Outside expert, nominated by Secretary, Member

consideration belonging to SC/ST community 
Member

Member Secretary

(ii) Chairman 
Member

Member

consideration belonging to SC/ST community, 
Member

 Member Secretary

put on probation.

(ICAR letter No. 2-72/66-Reord. (Admn.) dt. 11-2-1969)

Establishment and Administration Manual
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(ICAR letter No. 2-72/66-Reorog (Admn) dt. 11-2-1969)

CONFIRMATION
General –

Appendix-XI.
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Chapter-6

SENIORITY
6.1 SCIENTIFIC

   

 (ICAR No.19(1)/2007-Per.IV dated 21st May, 2007)

the technical personnel in their respective categories.

(Appendix-XII) are 
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Seniority
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Chapter -7

7.1 Annual Performance Appraisal Report.

Appendix-XIII.

Appendix-XIV.

DESIGNATION/CATEGORY /
GRADE

REPORTING  
OFFICER

REVIEWING 
OFFICER

ACCEPTING
OFFICER

A SCIENTIFIC CATEGORY
1. ICAR Headquarters
i)  

 
 President, President, 

ii)
iii)  

iv)
above Concerned

President,

v) All other Scientists
Concerned 
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2. ICAR Research Institutes etc.
i)  

Concerned 
President 

ii)
Concerned

iii)

Centres concerned 
iv)

v) a)  All other Scientists in the institutes  -

(ICAR No., 2(1)/94-Per.IV dated 8.10.96)

Annual Performance Appraisal Report
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Designation 

 

(ICAR No., 2(1)/94-Per.IV dated 15.9.1999)
(ICAR No. 17(1)/2009-Estt.1 dated 6.2.2009)

Note (1)

(ICAR No. 1-65/2009-CRC dated 10.11.2009)

(ICAR No., 2(1)2009-CR(A) & RTI  dated 7/8.9.2009)
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(ICAR No., 2(1)/2006-Per.IV dated 16.5.2006)

(ICAR No., 1(08)/2010-CR Cell dated 15.06.2012)

Annual Performance Appraisal Report
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Chapter-8

PROMOTION

 

 

shall be designated as Senior Scientist.
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Counting of past service

Promotion
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pay in such cases was done prior to 1.1.2006 in terms of this Ministry’s aforesaid OM 
No. 169/2/2000-IC dated 24.11.2000.”

8.1.2 Assessment Committees

1.  Chairman to be nominated by ASRB Chairman
2 Member

3 Member
4 Member
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1 Chairman/Member , ASRB Chairman 
2 Member
3

which the concerned Sr. Scientist belong.
Member

4 Member 

   (ICAR No. 1(2)/2012-Per.IV dated 5..12.2012)

  (ICAR No. 1(1)/2009-Per.IV, dated 12.10.2012)

evaluation.

Promotion
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Appendix-XV.

Sl.No. Existing method of scoring for publications Revised method of scoring for publications
B01

best research papers published during the period 

1.0 to 10.0 totaled and divided by 2.0

review will be allocated score according to the NAAS 

totaled and divided by 1.2

guidelines.

8.1.4  Scrutiny of Recommendations

 

Score card

Establishment and Administration Manual
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8.1.5 Competent Authority

8.2  Technical  

    (Para 6.1. of TSR 4th Edition)

(ICAR No. 19(10)/2004-EStt.IV dated 24.2.2006)

Promotion
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available under the rules.

the grade.

(ICAR No. 11(15)/2006.Estt.IV dated 18.1.2010)
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Grade  Pay Band Grade Pay Amount of one advance increment 
(3% of the minimum pay in the pay band)

T-1 5200-20200/PB-1 2000/- 156
T-2 5200-20200/PB-1 2400/- 156
T-3 5200-20200/PB-1 2800/- 156
T-4 9300-34800/PB-2 4200/- 279
T-5 9300-34800/PB-2  4600/- 279
T-6 15600-39100/PB-3 5400/- 468

T(7-8) 15600-39100/PB-3 6600/- 468
T-9 15600-39100/PB-3 7600/- 468

31.12.2005
 

(2 advance increments @ Rs. 175/-)

 

 Rs. 6550/-

 
(2 advance increments @ Rs.

 

Promotion
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Rs. 6550/- 

 

 

 

 

 Category I & II
 

(Para 6.10 of TSR 4th Edition)
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 Category  III

      

 Relaxation in case of ICAR Deemed Universities

(ICAR No. 18(1)/2004 dated 26-12-2005)

(ICAR No. 18(1)//2004-Estt.IV  dated 11.6.2010)

8.2.4 Assessment procedure including Bench mark required.

Promotion
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(ICAR No. 18(1)/2004-Estt.IV dated 26.12.2005)

Grade Existing benchmark as per Council’s 
circular no. 18(1)/2004-Estt.,IV dated 
26.12/2005 (approved by GB in its 
202nd meeting dated 23.11.2005)

Revised benchmark

For SC/ST For others

grade and T-2 to T-3 grade
60% 55% 60 %

grade, T-4 to T-5 grade and T-5 
to T-6 grade

67% 62% 67%

grade.

75% 70% 75%

 (ICAR No., 18(1)/2004-Estt.IV dated 11.6.2010)

(ICAR No., 18(1)/2004-Estt.IV dated 8.1.2007)

Service rules.
(ICAR No., 19(10)/2007-Estt.IV dated 18.7.2008)

Promotion
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(ICAR No. 11(20)/2001-Estt.IV dated 6.9.2011)

Establishment and Administration Manual



63

.1.1996)

(ICAR No.11(20)/2001-Estt.IV dated 25.10.2011)

Promotion
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8.2.5 Scrutiny of Recommendations  

 

  
 
 

(ICAR  No.19(10)/2004-Estt.IV dated 24.2.2006) 
(Appendix-IV of TSR Ist Edition March, 1978)
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(ICAR No.7-10/90-Estt.IV dated 14.7.1997)

    (ICAR  No.19-8/2007-Estt.IV dated 11.8.2008)

 
 

Field/ Farm Technician Category I

 

OR OR

OR

 

Promotion
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OR

Workshop staff including Engineering workshop staff

8.2.7 Competent Authority
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Grade from Grade to Eligibility criteria for promotion 

 
Rs. 1800

Promotion 

have 3 years regular service in the posts with the 

be allowed until he/she has passed the typing 

competent authority according to the relevant 
rules in this regard.
Departmental qualifying  examination

Rs. 1800 and who possess 12th Class pass 

3 years regular service in the grade, on the 

Candidates who pass the written examination 

to the extent indicated in Col.6  above within 

shall be allowed until he/she has passed the 
typing test or this condition has been waived 

relevant rules in this regard.

Promotion
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L.D.C. U.D.C. at ICAR Headquarters Promotion

8 years regular service in the grade on the 

Committee.
Limited Departmental Competitive   
examination 
(ii) 25% by imited departmental competitive 

who have completed 5 years regular service as 

calendar year.
L.D.C. U.D.C. at ICAR Institutes Promotion

8 years regular service in the grade on the 

Committee.
Limited Departmental Competitive  examination
(ii) 25% by limited departmental competitive 

respective institutes who have completed 5 

U.D.C. Assistant at ICAR Headquarters Promotion

at least 10 years regular service in the grade 

Promotion Committee
Limited Departmental Competitive   
examination 
10% by limited departmental competitive 

who have completed 6 years regular service as 

calendar year.
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U.D.C. Assistant at ICAR Institute
respective institute/headquarters having at 
least 10 years regular service in the grade on 

Promotion Committee.
ii) 25% by limited departmental competitive 

headquarters.
Assistant 

having at least 6 years regular service in the 

Personal Assistants and Senior Sales Assistants 

not less than 5 years regular service in the 

Under Secretary
 

Rs. 4800 having rendered at least 6 years 

Under Secretary/
Senior 
Administrative 

Deputy Secretary/Chief 

Rs. 6600 having completed 5 years service in 

basis.

Promotion
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Deputy 
Secretary/Chief 
Administrative 

Director (Personnel) ICAR & 
Equivalent post at ICAR Hqrs. and 
at the Institutes of ICAR

services including CSS services whose names 

Deputy 
Secretary/Chief 
Administrative 

Director (Personnel) ICAR & 
Equivalent post at ICAR Hqrs. and 
at the Institutes of ICAR

Central Civil services including CSS services 
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Director 
(Personnel) ICAR 
& Equivalent post 
at ICAR Hqrs. and 
at the Institutes of 
ICAR

Joint Secretary  (Admn.) ICAR, /
Sr. Registrar in Deemed University 
under ICAR

system in the pay band-4 Rs, 37400- Rs. 67000 

service in the grade. 

Secretary/CAO/LA and equivalent posts in 
administration in the Pay Band-3, Rs. 15600-

equivalent post in administration in the Pay 

Asstt. 
Administration 

service in the grade.
Administrative  

service in the grade.

 

 
(GP Rs. 5400/- and Assistant Administrative 

Promotion
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Assistant Finance 

 

Financer & 

Rs. 4600.
Senior Finance Dy.Director (Finance)/Chief Finance 

regular service in the grade.
Dy.Director 
(Finance)/Chief 
Finance and 

Director (Finance) & Equivalent post 
at ICAR Hqrs. and at the Institutes 
of ICAR
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73

Stenographer 
Grader-III

Personal Assistant Promotion:
 

Rs. 2400) at the respective institute/headquarter 

service in the grade.

ii) 25% by limited departmental competitive 

 

headquarters, with at least 6 years regular 

the recruitment rules.
Personal Assistant Private Secretary at ICAR 

Headquarter  

Personal Assistant Private Secretary at Institute
 

Private Secretary Special Assistant to Chairman 
ASRB and other Equivalent Posts 
in ICAR Secretaries in the Pay Band-2, Rs. 9300-34800 

Security 
Supervisor

approved service in the grade.

Promotion
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Asstt. Legal 
Advisor

appointment as Assistant Legal Adviser..
Legal Adviser 

 
5 years service in the grade.

holdings analogous post in the Government 

Undertakings.

Asstt.Director 

(i) holding analogous posts on regular basis in 

OR

at least 5 years regular service in the parent 
cadre or department.
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Language
regular and continuous service in the PB-3, 

Bodies/Public Sector Undertakings.
(i) holding analogous posts on regular basis in 

OR
 

with at least 5 years regular service in the parent 
cadre or department.

 Determination of regular vacancies.

 

 Calculation of vacancies

Promotion
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At  ICAR Head Quarter At the ICAR Research Institute
Chairman Chairman

 
Member

Secretary belonging to SC/ST commu-
Member

belonging to SC/ST community nominated by 
Member

An outside expert nominated by Member Member

Member 
Secretary

Member  
Secretary

Upper Division Clerks

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman

 
Chairman

 
Member Member 

community nominated by 
)

Member  
AO belonging to SC/ST community  

Member

An outside expert not lower in status Member An outside expert not lower in status than Member

Member 
Secretary

Member 
Secretary

Assistant

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman

respective institute.

Chairman

Under Secretary nominated by 
Member

respective institute. 

Member 
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Under Secretary belonging to SC/ST 
community nominated by Secretary, 

Member
AO belonging to SC/ST community 

Member

An outside expert not lower in status 
than Under Secretary  nominated by 

Member An outside expert not lower in status 

the respective institute 

Member

Administration /Section)

Member 
Secretary

Member 
Secretary

Chairman 
Member

An outside expert not lower in status than Under Secretary  nominated by Secretary Member

Member

Under Secretary (Admn.) Member Secretary

Under Secretary

Chairman
Member
Member

Member

Member Secretary

Chairman
Chairman, ASRB or his nominee Member 

Member
Member
Member 

Member Secretary

Promotion
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Chairman
Member
Member

Member
Member Secretary

Chairman
Member 
Member
Member 

Under Secretary (Admn.) Member Secretary

Chairman
Member 
Member
Member 

Under Secretary (Admn.) Member Secretary

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman Chairman

(Admn.)

Member Member 

Secretary belonging to SC/ST community 
Member Member

An outside expert nominated by Member Member

Under Secretary (Admn.) Member 
Secretary

Member 
Secretary
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Chairman
Member 
Member
Member 

Under Secretary (Admn.) Member

Chairman
Member 
Member
Member 

Under Secretary (Admn.) Member Secretary

Chairman
Chairman, ASRB or his nominee Member 

Member
Member
Member 

Member Secretary
Stenographer Gr.III

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman Chairman

Secretary (Admn.)

Member Member 

Secretary (Admn.)

Member
belonging to SC/ST community nominated by 

Member

An outside expert not lower in status Member An outside expert not lower in status than AO Member

Member 
Secretary

Member 
Secretary

Promotion
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Personal Assistant

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman Chairman

Under Secretary nominated by 
Member Member 

Under Secretary  belonging to SC/ST 
community nominated by Secretary 

Member
AO belonging to SC/ST community 

Member

An outside expert not lower in status 
than Under Secretry   nominated by 

Member An outside expert not lower in 
status than AO nominated by the 

Member

Private Secretary

AT THE ICAR HEAD QUARTER AT THE ICAR RESEARCH INSTITUTE
Chairman Chairman

than Under Secretary nominated by 
Member Member 

Under Secretary  belonging to SC/ST 

(Admn.)

Member
belonging to SC/ST community nominated by 

Member

Secy. (Admn.)
Member An outside expert not lower in status than AO Member

Under Secretary (Admn.) Member 
Secretary

Member 
Secretary

Special Assistant to Chairman, ASRB and other Equivalent Post at ICAR

Chairman
Member 
Member
Member 

Member 
Secretary
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Chairman
Member
Member
Member

Member Secretary

Chairman
Member
Member
Member

Member Secretary

Chairman
Member
Member
Member

Member Secretary

Chairman 
Chairman ASRB Member 

Member
Member

Member Secretary
Security Supervisor

Chairman
Member 
Member
Member
Member Secretary

Promotion
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Chairman
Member 
Member
Member

Member Secretary

The selection committee will be decided by the ASRB

Chairman
Member 
Member
Member

Under Secretary (Admn.) Member Secretary

Chairman
Chairman, ASRB or his nominee Member 

Member
Member
Member

Member Secretary
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Promotion
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Designation/Nomenclature Appointing Authority.
 

case may be.
Private Secretary

Special Assistant to Chairman ASRB

Supervisor 
case may be

 

 Assistant     
UDC

Audit & Accounts Examination  

Establishment and Administration Manual
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Chapter 9
Modified Assured Career Progression Scheme  for 

Administrative and Supporting Category  Personnel 

continuous regular service.



86

 
 

Appendix-XVII.   

Establishment and Administration Manual
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Chapter 10
Training

 

posted.



88

10.7 Refresher Course for HoDs/Senior  & Principal Scientist
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Chapter 11
Transfer

 (Rule 20 of the A.R.S. Rules)
11.2 The following guidelines will govern the transfer of scientists of A.R.S.  
 from one place to another.

(ICAR letter No. 8-16/76. Per.IV dt. 27.9.1977)
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   (ICAR letter No. 4-20/68-Reorg(Adm) dt. 18-12-71)

Establishment and Administration Manual
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(ICAR No. 19(1)/2002-Estt.IV dated 10.10.12006)

11.4 Administrative

Transfer



92

 Transfer  of Post.

(ICAR No.41 (2)/2005 Pre. IV Dt. 19.7.2005)

Establishment and Administration Manual
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Chapter 12
Grant of Compensatory Benefit to the Scientists Posts in 
backward/difficult /tribal areas in the country (as per Govt. of 
India Guidelines 

 

(Appendix XVIII)
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Chapter 13
Forwarding of Applications of Employees of ICAR

 

  (ICAR No. 1(2)/79-Per.IV dated 4.6.1982)

 
 Positions (RMPs)

(ICAR No. 8(4)/86-Per.IV dated 6.8.1992)

  (ICAR No. 1(12)/2001-Per.IV dated 6.12.2001)

    (ICAR No. 8(4)/86-Per.IV dated15.2.1989)
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    (ICAR No. 95(12)/2011-Per.III dated 7.6.2011)

 

Forwarding of Applications of Employees of ICAR
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council on their training.

or stipend.
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     (ICAR No. 8(2)/2009-Per.IV dated 
1.10.2009)

 

 
 contemplated.

Forwarding of Applications of Employees of ICAR
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converse.
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corruption and investigation is pending.

Forwarding of Applications of Employees of ICAR
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(DOPT No. 11012/11/2007-Estt.A dated 27.9.2011)

(DOPT No. 11012/11/2007-Estt.A dated 27.9.2011)

Establishment and Administration Manual
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Chapter 14
International Cooperation

scientists and international cooperation. These guidelines are at Appendix-XIX.
Guidelines/procedure for consideration of applications/proposals for foreign assignment made 

Foreign Governments/Agencies including FAO.
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(DARE No. 1-49/2002-IC.II Dated 4.10.2002)
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 details 

2. Foreign Travel
(i).  On long term training/Scholarship

 

 
  channel

(ii).  On short term training/conferences/seminar/paper reading etc.

 

 
  unit

 

International Cooperation
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Treatment of period of deputation of ICAR Personnel while availing  different associateship 

Sl.No Name of the Training/Fellowship/Scholarship/Associateship

** Now DBT Crest Award

Establishment and Administration Manual
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International Cooperation



106

Chapter 15
Guidelines on Deputation within India and 
Abroad and  maintenance of Lien.
15.1 Deputation within India.

etc. and vice versa.

 Appendix-XX.  

Appendix-XXI.

GOVERNMENT OF INDIA’S ORDERS
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March, 1988)

GOVERNMENT OF INDIA’S ORDERS

(G.I F.D. Endorsement No. F.I.R.-I/29, dated the 19th March, 1929)

Guidelines on Deputation within India and Abroad and  maintenance of Lien
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15.4 Retention of lien in parent department in the case of Central Government   
 servants getting employed under State Governments–

Establishment and Administration Manual
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GOVERNMENT OF INDIA’S ORDERS

 

Guidelines on Deputation within India and Abroad and  maintenance of Lien
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Chapter 16
Review of cases of ICAR employees for retention in service 
under FR 56 (J&K)

16.2.  Rule Position



111

Appendix-XXII.

 (ICAR No. 10-11/84-PerIV dated 25.4.1991)

Review of cases of ICAR employees for retention in service under FR 56 (J&K)
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Chapter 17
Resignation
17.1 Authority competent to accept resignation.

17.2 Format of resignation
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 withdrawal of resignation.

17.5 Rules governing temporary government servants

 

 
 effective

Resignation



114

 
 Enterprises.

 
 decision on the request for resignation-
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17.11 Forfeiture of service on resignation

 

resignation are as Appendix-XXIII.

Resignation
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Chapter -18
Voluntary Retirement 



117

 
 

 Provided that -

Voluntary Retirement 



118

servant retires.
 (CCS (pension) Rule,1972.)

18.4  Rule 48-A.  Retirement on completion of 20 years’ qualifying service

Establishment and Administration Manual
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18.5 On medical grounds 

service.

cases.

Voluntary Retirement 



120

 

pension.

Appendix-XXII.
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Chapter 19
Extension and Re-Employment

19.2 

Appendix-XXIV. 
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Chapter 20
Study Leave

 

1.  Short Title and Commencement



123

4.   Duration

Study Leave



124

 

5. Emoluments

6 Other conditions
 A scientist

or

Establishment and Administration Manual
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 Explanation

under these rules.

7. Execution of Bond

Study Leave



126

8 Progress Reports

9. Interpretation

the institutes.

(ICAR No. 7-1/01 dated 11..9.2001)
(ICAR No. 7-1/01 dated 19.9.2006)
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service.

a.   Candidates pursuing Ph.D at Deemed University of ICAR.

 
 

 
 

 service.

Study Leave
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given  at Appendix-XXV

Establishment and Administration Manual
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Chapter 21
Sabbatical Leave Rules
I. Purpose

III. Duration

IV. How to Apply

V. Competent Authority

VI. Payment  of Salary and Other Allowances

serving on regular position.
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support.

VII. Other conditions

 (ICAR F.No. 8-4/91-Per.IV dated the 2nd August, 1996)
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Chapter 22

Guidelines on appointment as National Professor/National 
Fellow/Emeritus Scientist etc.

22.1 ICAR National Professorial Chairs including B.P. Pal Chair in Genetics  
 and Plant Breeding and Norman Borlaug Chair in International  
 Agriculture

22.2 ICAR National Fellowship



132

 

 Scope of the Scheme

Appendix-
XXVI.
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Chapter 23

Guidelines on engagement of Research Associates/Senior  
Research Fellows and Award of ICAR Fellowships for Graduate 
and Post Graduate Studies in Agricultural Sciences

Appendix-XXVII.
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Chapter 24
Visiting Scientists/Experts Scheme

 

2.  Scope

4.  Terms of Appointment
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5.   Allowances

6.   Funding of the Scheme

7. TA/DA

8.  Tenure

9.   Approval of Agreement

Visiting Scientists/Experts Scheme
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Chapter 25
Extra curricular functions of ICAR employees
25.1 Serving on the Doctoral Committee of Ph.D. students of Agricultural  

 

level also.

regard.
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institute.
 

Extra curricular functions of ICAR employees
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(ICAR letter No. 10-11/77-Personnel-IV dt. 9-11-1977)

 
 

(ICAR letter No. 15-9./71-Cdn.II dated 9-8-1971)
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(ICAR letter No. 15-1/71-CDN.II dt. 5--4-1971)

be granted.

 

Extra curricular functions of ICAR employees
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(ICAR No. 2-76/66 Reorgan.(Adm) dated 5.1. 1971)

     (ICAR No. 1(2)/2010-Per.IV dated 7.12.2010) 

(ICAR No. 25 (57)/92-IA-IV dated  15.12.1992)

Establishment and Administration Manual
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Extra curricular functions of ICAR employees
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Chapter 26

Guidelines on disposal of the representations of the  
employees on service matters/CP Gram/Grievance Redressal 
Platforms such as Grievance Committee/Women’s Cell/Women’s 
Complaint Committee etc.
26.1 Representations of the employees on service matters/CP Gram

 

subordinate organizations

Pre-requisite for using CPGRAMS.

Monitoring Desk



143

Operational Desk

Guidelines on disposal of the representations of the employees on service matters...
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to the subordinate organization.

organization etc.

grievances.

FAQs
1. How to dispose a grievance

2. How to attach Action Taken Report (Disposal Report)

Establishment and Administration Manual
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How Do I forward a case concerned unit under me

6. I have  forgot the password/Password not accepting 

26.2 Grievance Redressal Procedure

Appendix-XXVIII.

Guidelines on disposal of the representations of the employees on service matters...
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  (ICAR Endt. No. 21(89)/98-CDN dated 11.12.1998/15.12.1998)

 

 
 
 
 

(ICAR Endt. No. 21(89)/98-CDN dated 11.12.1998)

 (ICAR No. 42(1)/2004-Vig. dated 27.4.2006)

 (ICAR No. 42(1)/2004-Vig. dated 22.9.2004)
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Chapter 27

Release of information to the Press
27.1 General

character.



148

Establishment and Administration Manual
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27.5 Press Conferences

interest or 

(ICAR Administrative Manual)

Release of information to the Press
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Chapter No 28

Allotment of Residences Rules

 

 
Appendix-XXIX.
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posting.

(ICAR No. 41(8)/2008-Per.IV dated 07.05.2010)

Allotment of Residences Rules
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(ICAR No. 12(1)/07-Per.IV dated 27.02.2007)

selection etc.

(ICAR No. 12(1)/07-Per.IV dated 27.08.2012)
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Chapter 29

Group Savings Linked Insurance Scheme of  ICAR

Appendix-XXX.

Category of employees Monthly contribution
(Rs)

Sum Insured 
(Rs.)

Rs. 120 Rs. 1,20,000
Rs.   60 Rs.     60,000
Rs.   30 Rs.     30,000
Rs.   15 Rs.      15,000
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Chapter 30
Rules Regulating Compassionate Fund/Welfare Fund of the ICAR

 

consideration.
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be considered

(5)      AMOUNT OF THE GRANT

(6)      PROCEDURE   FOR SANCTION
 

(7)     ACCOUNTING

Rules Regulating Compassionate Fund/Welfare Fund of the ICAR
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residential colonies.
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such a case.

 

5. Nature of Assistance

i) Rs. 25,000/- 

ii) Permanent disability, serious illness, prolonged sickness Rs. 20,000/-
iii)

Govt. assistance.
year.

iv) Not more than Rs. 10,000/- at a time and 

year.

NOTE

 

Rules Regulating Compassionate Fund/Welfare Fund of the ICAR
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6. Source of Fund

7. Maintenance of the Fund 

8. Managing Committee and its tenure

ICAR Hqrs.
1 Chairman 
2 Member
3 Member
4. Member
5 Secretary (SS), HJSC or his nominee Member
6 Member
7 Member
8 Under Secretary (Admn.) Member Secretary

ICAR institutes/Bureau/NRC/P.D
1 Chairman 
2 Member
3 Member
4. Member
5 Member
6 Member
7 Member
8 Member Secretary

Establishment and Administration Manual
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9. Meeting of the Managing Committee and its Quorum

its constitution.

10. Functions of the Managing Committee.

11. Interpretation of the rules

Rules Regulating Compassionate Fund/Welfare Fund of the ICAR
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Chapter 31
Compassionate appointment of son/daughter of the deceased 
Government Servant

Appendix-XXXI.
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Chapter 32
Medical Facilities for in-service employees/Pensioners of the  
ICAR Institutes

Medical facilities for in-service employees of the ICAR Institutes outside Delhi.

(c) Extension of dispensary facility reg.



162

(d) Engaging part-time doctors, their remuneration and transport facilities 

Institutes Revised remuneration range.
Rs. 5000-8000 per month
Rs. 6000-10000 per month

Transport Allowance to Part-time Doctors.

Establishment and Administration Manual
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treatment of Central Govt. employees/State Govt.employees.

Medical Facilities for in-service employees/Pensioners of the  ICAR Institutes
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in Delhi.

Establishment and Administration Manual
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in case of emergency

Medical Facilities for in-service employees/Pensioners of the  ICAR Institutes



166

 

 (ICAR Endt. No. 21-44/2011-CDN dated 17.11.2011)

Establishment and Administration Manual
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Chapter 33
Instructions on making interim arrangement during the 
absence of Director on short-term/long term basis

(ICAR No.19(1)/2007-Per.IV dated 21st May, 2007)



168

Establishment and Administration Manual
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organization.

Instructions on making interim arrangement during the absence of Director on short-term/long term basis



170
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        (ICAR No. 19(1)/2007-Per.IV dated 21.5.2007)

 

Instructions on making interim arrangement during the absence of Director on short-term/long term basis
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Chapter 34
Purchase procedure



173

        (Rule 142)

        (Rule 145)

 
 

       (Rule 145)

Purchase procedure



174

        (Rule 146)

        (Rule 147)

Establishment and Administration Manual



175

bidders.
(Rule 150)

(Rule 151)

Purchase procedure
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(c) Single Tender Enquiry 

        (Rule 148)

considered.
       (Rule 148)

Establishment and Administration Manual
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        (Rule 157)

       (Rule 158)

 

        (Rule 159)

Purchase procedure
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        (Rule 160)
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(CVC No. 005/CRD/12 dated 25.10.2005)

         (Rule 152)

         (Rule 162)

Purchase procedure



180

price is reasonable.
(Para 11.7 Manual on Policies and Procedures for purchase of goods)

(ICAR Endt. No. 9(7)/2007-CDN (A& A) dated 15.11.2007)

(ICAR  No. PS/Dir.(Fin.)/Purchase Manual/68 dated 6.7.2004)
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  (ICAR No. PS/Dir(Fin.)/Purchase Manual/68 dated 29.11.2004)

    (GOI decision No. (viii) GFR Rule 160) 

        (GFR Rule 161)

 

Purchase procedure
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(ICAR No. 6-4/92-Cdn.(A&A) dated 6.8.1992) 

Type of vehicle    Existing Revised

upto  20 H.P. (RAC)
km Years km Years.

2,00,000 8 1,50,000 6 ½ 

Kilometers  Years.
(i) Heavy commercial motor vehicles 4,00,000 10

1,20,000 7
1,20,000 6
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    (ICAR No. 6-1/1010-IU dated 4.2.2011)

 

Purchase procedure



184

   (ICAR No. 8(9)/69-Reprgm(F&A) dated 15.10.1975) 

Establishment and Administration Manual
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Chapter 35
Guidelines on outsourcing of Services

Rule 178.  Outsourcing of Services

 
 



186

considered.

 Rule 185.  Monitoring the Contract

 
 Appendix-XXXII.

Establishment and Administration Manual
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Chapter 36
Guidelines for maintenance of Personal Files/Service Books
Personal Files 

 

 

 

 



188
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 (SR 196, 197)

Guidelines for maintenance of Personal Files/Service Books
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Service
contribution

To

Establishment and Administration Manual
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interruption in service.

Guidelines for maintenance of Personal Files/Service Books
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7. Attestation of entries in the Service Books–

  (Rule 257 (i) of General Financial Rules, 2005)

Establishment and Administration Manual
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Guidelines for maintenance of Personal Files/Service Books
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Chapter 37
Record Management

 

all its aspects.



195

 

or

Record Management



196
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Record Management



198

Establishment and Administration Manual
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Chapter 38

Right to Information Act 2005

Appendix-XXXIII.
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Exemption from disclosure of information -

Establishment and Administration Manual
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interests.

Right to Information Act 2005



202

Establishment and Administration Manual
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Chapter 39
RFD/ISO:9001 Certification
Results-Framework Document
Background

Performance Monitoring and Evaluation System

Results-Framework Document

and 



204

Format of Results-Framework Document

Section 1
Section 2
Section 3
Section 4

Section 5  
delivering agreed results.

Section 6

Establishment and Administration Manual
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Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

Objective Weight Actions Success Unit Weight Excellent Good Poor
100% 90% 80% 70% 60%

Objective 1 Action 1
Action 2
Action 3

Objective 2 Action 1
Action 2
Action 3

Objective 3 Action 1
Action 2
Action 3
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Excellent Good Poor
100 % 90% 80% 70 % 60 %

Objectiv Actions Success Unit

Objective 1
Action 1
Action 2
Action 3

Objective 2
Action 1
Action 2
Action 3

Objective 3
Action 1
Action 2
Action 3
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S. No. Measurement General Comments 

for delivering agreed results

not be vague or general in nature.

Location 
Type 

State Organization 
Type 

Organization 
Name 

Relevant 
Success 

What is your 

this organization 

-

require-
ment 

Please 

requirement 

Organization 

What happens 
 

requirement is 
not met 

S. 
No. 

Outcome Jointly responsible 

outcome/ impact 
-

ing organization 
(s)/ departments/
ministry(ies) 

Success 

(s) 

Unit 2011-
2012 

2012-
2013 

2013-
2014 

2014-
2015 

2015-
2016 
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Evaluation Methodology

Departmental Rating Value of Composite Score
100%  - 96% 
95% - 86%

75% - 66%
65% and below

RFD Process and Timelines
A. Beginning of the Year

Establishment and Administration Manual
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B. During the Year

C. End of the Year

Implementation of Results-Framework Document in DARE/ICAR
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Chapter 40

Guidelines on Joint Consultative Machinery of ICAR

Appendix-XXXIV.
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Chapter 41
Disposal of  References  from  Members of Parliament & 
other VIPs/Guidelines framed in pursuance of Rule 20 
of the CCS(Conduct) Rules 1964 as extended to the ICAR 
employees.

extended to the ICAR employees.
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(ICAR No. 21(7)/97-Per.IV dated 28-4-1997)
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1964

 

Disposal of  References  from  Members of Parliament & other VIPs
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Chapter 42
Instructions regarding regularization of Casual Labourers

 

(Appendix XXXV)
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Chapter 43
Guidelines of Guest House charges/Hostel facilities.

and private visit.
Room rent charges in respect of various types of accommodation at the International 
Guest House, NASC and Ganga International Guest House, IARI, New Delhi.  

S.No. Category Single Bed 
Room P/Day

Double Room 
P/Day

Suit P/Day

1.
on private visit 

Rs.  300/- Rs.   400/- Rs.   500/-

2. Rs.  500/- Rs.   800/- Rs. 1000/-

3. Rs.  600/- Rs. 1000/- Rs. 1200/-

4.
State Govt. etc.

 Rs. 1500/- Rs. 2000/- Rs. 3000/-

5 Rs. 2000/- Rs. 3000/- Rs. 3500/-
6. Rs. 3000/- Rs. 4000/- Rs. 5000/-

S. No. Category
AC Bed Room Non AC Bed Room Suite

cities
Other 
cities cities

Other 
cities cities

Other 
cities

1

private visit 

Rs. 100/- Rs. 75/- Rs. 50/- Rs. 40/- Rs.150/- Rs. 100/-

2 Rs.250/- Rs.125/- Rs. 150/- Rs. 75/- Rs. 350-/- Rs.250/-

3
Govt./State Govt./Autono-
mous organization/PSUs on 

Rs.300/- Rs.150/- Rs.200/- Rs.100/- Rs.400/- Rs.300/-

4 Private visitors i.e. other than 

Govt. etc.

Rs.350/- Rs.250/- Rs.300/- Rs.150/- Rs.450/- Rs.350/-

5  
(SAARC countries)

Rs.1500/- Rs.1400/- Rs.1300/- Rs.1200/- Rs.1700/- Rs.1600/-

6
SAARC countries

Rs.2500/- Rs.2250/- Rs.2000/- Rs.1750/- Rs.3000/- Rs.2750/-

(ICAR No. 17-1/2004-E&M dated 2-11-2010)
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Guidelines of Guest House charges/Hostel facilities.
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Chapter 44
Fee payable to the Advocates/Honorarium to the non-official 
members of various Committees/remuneration payable 
to various functionaries employed in connection with the 
Examination/Tests

Sl.No. Courts Place Rates
1

Kolkata, Chennai)
2. Other than metro cities
3

Subordinate Courts

Sl. No. Item Rates
1 Rs. 3000-
2 Rs. 4000/-
3 Rs. 2000/-
4 Clerkage
5 Expenses As actual
6 Rs. 1500/- per hearing 
7 Rs. 5000/- per hearing 
8  
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Sl.No. Name of the Committee  Rates of Honorarium
1 Rs/ 1000/-
2 Rs. 1000/-
3 Rs. 1000/-
4  Rs. 1000/-

5 Rs. 2000/-

   (ICAR No. 14-2/2001-Estt.IV dated 22.2.2008)
Note(1) 

Sl.No. Name of the High Powered Committee  Rate of Honorarium
1. AR Society 
2 Rs. 2000/- per day

Note(2)
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Examination/Tests

single session in(Rs)
Coordinator Supervisor (wherever appointed) 160/- 240//-
Supervisor 95/- 190/-
Assistant Supervisor 70/- 145/-

65/- 120/-
Clerk 48/- 95/-

32/- 32/-
38/- 38/-

Paper Setters Rs. 800/- per question paper
Moderators Rs. 400/- per question Paper
Evaluators Rs. 10/- per script

 

Paper Setters Rs. 480/- per question paper
Moderators Rs. 400/- per question Paper
Evaluators Rs. 6/- per script
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Paper Setters Rs. 10/- per item/question
Moderators Rs. 6/- per item/question 
Evaluators Rs. 0.80 per paper

Rs. 0.70 per paper
Rs. 0.50 per paper 

Paper Setters Rs. 250 to Rs. 400/- per paper depending on the duration/

Evaluators a)  Single language Rs. 8/- per paper
Rs. 15/- per paper 
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Chapter 45
Guidelines on ‘Works’

S.No. Description Existing powers 
(Rs. in lakhs)

Revised powers 
(Rs. in lakhs )

1. 25.00 50.00

2  75.00 150.00

3 Nil 300.00
4 More than Rs. 75.00 Lakhs More than Rs. 300.00 Lakhs

 

(ICAR No.2-14/2007-EC dated 10.1.2012)
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(i)

or through other public agencies. 

 

 

Guidelines on ‘Works’
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Chapter 46

Guidelines on telephone facilities/use of official cars /news-
paper facilities etc. to the eligible officers of ICAR
46.1  Guidelines on telephone facilities 

Sl.No Rank/Designation
1
2
3
4
5
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Sl.No Rank/Designation Ceiling Amount
1 Rs. 2800/- per month
2 Rs. 2000/- per month
3 Equivalent rank to Additional Secretary and Joint Secretary to the  Rs. 1800/- per month

4 Rs. 1500/- per month
5 Rs. 800/- per month

bill.

Sl.No Rank/Designation Ceiling Amount
1 Rs. 2800/- per month
2 Rs. 2500/- per month
3 Rs. 2000/- per month
4  

equivalent rank
Rs. 1500/- per month

5  Rs. 800/- per month
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Sl.No. Designation Amount
1. Rs. 2800/- (with Broadband)

Rs. 2400/- (without Broadband)
2. Rs. 2500/- (with Broadband)

Rs. 2100/- (without Broadband)
3 Rs. 1800/- (with Broadband)

Rs. 1400/- (Without Broadband)
4 Rs. 1500/- (with Broadband)

Rs. 1100/- (without Broadband)
5 Rs. 800/-

Sr. No. No. of telephones to 
be given
One 

 
One each    
One each    
One

 One 

discretion 
OTHER  INSTITUTES
I Director One

 One

 One 

discretion

One 

NRCs/PROJECT DIRECTOR/COORDINATORS RESEARCH CENTRES

(ICAR No. 12(1)/90-CDN(A&A) dated 24.12.1990)
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Sr.No. No. of  residential Telephone 
connections without STD 

facility.
1 1

2 1

3 1

(ICAR No. 12(1)/98-CDN(A&A) dated 15.1.2004)

Sr. No. Ranks /Designation Maximum Ceiling amount 
reimbursable (Per month)

1. 1800
2  1500

3 Zonal Coordinators 1500
4 1500
5  800

   (ICAR No. 12-1/98-CDN(A&A) dated 1/6/2007)
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   (ICAR No. 12(1)/98-Cdn(A&A) dated 10.9.2007)

th

  (ICAR No. 17-5/85-Cdn.(A&A) dated 25.10.1985)

    (ICAR No. 1(2)/2009-Cash II dated 12.5.2009)

    (ICAR No. 24(1)/2008-CDN(A&A)dated 10.7.2009)
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  (ICAR No. 4(41)/75-Reorgn.(Adm) (Per.IV) dated 28.8.76)

46.4 Newspaper facilities 
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Sl.No. Designation of the post Maximum number of 
Indian Newspapers

1 No limit
2 3

3 2
4 1
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Chapter 47
Establishment of ‘Agriculture Centre’

     (NASC-Notice dated 20.1.2011)

Sr.No Category Entry fee Recurring fees
1 Scientists  Rs. 200/- per 

month or Rs. 
2000/- per annum

Sr. Sci   

Rs. 4500

Rs. 4000

Rs. 3500

Rs. 3000

Sr.No Category Entry fee Recurring fees
2 Other 

the level 

Secretary 
and above

Rs. 200/- per 
month or Rs. 
2000/- per annumOthers

 
Rs. 2500

 
Rs. 2500

Rs. 4500
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3 N Scientists 

(other  
than 

Rs. 6000

Rs. 5250

Rs.4500

Rs. 200/- per 
month or Rs. 
2000/- per annum

4 N Other  

the level 

Registrar 
and above 
(other 
than 

Registrar Rs. 5250

Rs.4500

Rs. 200/- per 
month or Rs. 
2000/- per annum

5 S Scientists 

organiza-
tions e.g. 

Atomic 
Energy) 
(serving 
or retired)

Rs. 7500 Rs. 200/- per 
month or Rs. 
2000/- per annum

Sr.No Category Entry fee Recurring fees
6 G -

-
tary and above (serving or 
retired)

Rs. 7500 Rs. 200/- per month or Rs. 
2000/- per annum
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7 P Private individuals not 

strength at any time *

Rs. 200/- per month or  
Rs. 2000/- per annum

8 C $ 3000
Rs. 20000/-
US $ 3000

Rs. 20,000/-

$ 200/- per annum #  
Rs. 5000/- per annum #

 *                                                              *

Establishment of ‘Agriculture Centre’
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Chapter 48
Miscellaneous
48.1 Parliamentary Procedures

chapters are given in Appendix-XXXVI

48.2 Staff Cars
Purchase -

Control and use -

Maintenance of records -

Use of Staff Car for non-duty purposes -

parties and pleasure trips etc.  



235

Car with Air-conditioners Others
 Rs. 560  p.m. Rs. 440 p.m.
Rs. 700 p.m. Rs. 560 p.m.

Taking family in the staff car on tour

Miscellaneous
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 T.A. to Chauffeurs/Drivers of Staff Car–

 (Staff Car Rules)
Approved Models for use of Staff Cars –

 

 

Establishment and Administration Manual



237

A.  Territorial Army

Interview and Medical Examination –

Training–

Miscellaneous
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is concerned.

Pay during training–

Treatment of period spent in camps–

Treatment  of period of military duty–
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Pay during military duty–

individual concerned is debitable.
(G.I., M.H.A. O.M. No. 25/19/49-Ests., dated the o7th July, 1950 and D.P. & A.R. 

O.M. No. 47/2/61-Ests.(A), dated the 7th June, 1961)

Territorial Army–

 (G.I. M.H.A. Memo No. 47/2/56-Estt.(A) dated the 20th January, 1958.)
B.  Home Guards

Miscellaneous
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Training–
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48.4 Passport and Emigration
A.  Passport

 

NOC is not must for Passport– An intimation to the employer is enough–

passports.

Miscellaneous
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B.  Emigration.

 
dated the 14th July, 1988)

48.5 Incentives for Hindi

 Appendix-
XXXVII.

48.6 Rules for Display of National Flag.

Appendix-XXXVIII.
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at their respective stations.

Miscellaneous
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48.8 Forms and Procedure of Communication

Appendix-XXXIX.

48.9 Noting and Drafting

indicated.
General Instructions on noting

avoided.
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Drafting

General Instructions: 

Miscellaneous
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Hints for preparation of Summary or Statement of cases for Secretary or Minister

Establishment and Administration Manual



247

Appendix-XXXX.

48.10 Offering gifts and mementos

be observed.

 

Miscellaneous
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48.12 Exemption of property tax with reference to the decision dated 6.1.2005 of  

(MOF, DEA No. 14(1)-P/52-1 dated 10.5.1954

Establishment and Administration Manual



249

Appendix XXXXI 
for Item III

(G.I. Dept. of Per. & Trg. O.M. No. 1901/1/87-Estt.(A), dated the 12th March,1987)

Miscellaneous
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   (ICAR  No.21(7)/97-Per.IV dated 28.4.1997)
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Miscellaneous
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   (ICAR No.24(1)/2008-CDN(A&A) dated 21.6.2010)
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            (ICAR  No.22(16)/2009-CDN(A&A) dated 21.1.2011)

(ICAR No.24(1)/2008-CDN(A&A)  dated 6.8.2010)

Miscellaneous
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A.1.1.  Scientists working in ICAR Hqrs.

A.1.2  Scientists working in the Institutes

 
 Institutes
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B.  Administrative, Technical and Allied Personnel in ICAR Headquarters

reporting to.

B.2 Administrative/Technical/Allied Personnel in the Institutes

Miscellaneous
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balance is.

order.
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the council.

Miscellaneous
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48.25 Functions of various grades of Administration staff 
 CAO/ JD(A)

A.  General Duties
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F Duties in respect of recording and indexing

 
 them up-to-date.
H.        Ensuring neatness and tidiness in the Section.
I.         Dealing with important and complicated cases himself.
J.       Ensuring strict compliance with Departmental Security instructions.

Miscellaneous
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